and is serving in an authorized position for the grade to which he oraccuracy of the OER since the rated officer is most familiar with
she has been frocked, enter the effective date of the frocking. If theand interested in this information. Confirmation of the administra-
rated officer has been frocked to a higher grade and is not yettive data also will normally preclude an appeal by the rated officer
serving in an authorized position requiring the higher grade, enterbased on inaccurate administrative data, which by the exercise of

the date of rank of the lower grade. due diligence by the rated officer would have been corrected.
(4) Part le. Enter basic branch abbreviation. For general officers (4) If the rated officer is unavailable, unable, or fails to sign the
(less AMEDD) enter GO. DA Form 67-9 for any reason, the senior rater will either resolve the

(5) Part If. Enter specialty codes which identify the commis- problem or explain why in DA Form 67-9, Part Viic. The report
sioned officer's designated specialties and enter PMOS for warrantwill not be delayed because it lacks the rated officer's signature.
officers. For special branch officers, enter the officer’s primary area However, if the report is adverse or contains derogatory information

of concentration. For general officers, enter OOB. concerning the rated officer and the rated officer has not signed the
(6) Part Ig. Self-explanatory. report, the report must be referred to the rated officer.
(7) Part Ih. Enter the code and reason for which the report is (5) Each rating official signs and dates the report before sending
being submitted. These codes are in Table 3-3. it to the next rating official or HQDA. Their signatures verify all

(8) Part li. “From” date is the day following the last day (“Thru”) entries on the form at the time of their respective signatures. The
in the preceding report. The “Thru” date is the date of the event thatdate entered will not be prior to the “Thru” date or the date of any
is the reason for the report except for change of duty and change opreceding rating official's signature. _ _ o
rater reports. The “Thru” date on change of duty and change of rater (6) The senior rater will also provide their complete unit mailing
reports will be the day before the change. For rated officers signingaddress, duty telephone number, and electronic mail address as
out on transition leave, the “Thru” date will be the date prior to the indicated. . o .
date that transition leave begins. Use 4-digit year format (i.e.(7) To facilitate the rated officer signing the OER after its com-
19971015) pletion and signature by the rating officials, the OER may be signed

(9) Part Ij. Enter the number of rated months. (See c(4) above)and dated by each individual in the rating chain up to 14 days prior

(10) Part Ik. Enter the code(s) which apply for rated officer's 0 the “thru” date of the report. The following rules apply:
nonrated time. These codes are in Table 3-4. (a) The senior rater’s signature and date cannot be prior to that of

(11) Part Il. Indicate the total number of enclosures. If there arethe rater's or intermediate rater's. _
no enclosures enter “0”. (b) The rated officer may not sign or date the report prior to the

(12) Part Im. Check box indicating disposition of rated officer's Tater, intermediate rater, or senior rater. _
copy of the report. (c) As a reminder, senior raters must take into account the senior

(13) Part In. Enter the initials of the senior rater's military per- 'ater profile restarts prior to dating the OER. A report with a senior
sonnel officer (PSB, S1 or Administrative Officer) before forward- ater signature date prior to the effective date of the restart will
ing the OER to HQDA. process and profile against the “old” profile regardless of the actual

— “thru” date of the OER.
Ta(blli) 3?2)” lo. Enter code for the rated officer's MACOM. (See (8) After the report has been completed, the PSB/administrative

(15) Part Ip. Enter four character alphanumeric PSB code of theoffice will ensure that rating officials have signed the report, and
rated officer's servicing PSB; or for ARNG officers, two digit advise the appropriate rating officials of any discrepancies noted

STATE MILPO CODE. before further processing.

P 3-18. Part Ill, Duty Description
3-17._Part 1l,_Authentication ' . a. Part Il provides for the duty description of the rated officer. It
a. Part Il I1s for authentication by the rated officer and rating

officials after they have completed their portion(s) of the form at the :zfmﬁ];?izﬂo?: I?gg&gﬁ;h&:ﬁg&g -?-EE%E&O deensscliirstig?ﬁy description

end of the _ratlng period. . (1) Is entered in Part Ill by the rater and is based on the rated
b. Part Il is completed by entering the names, SSNs, ranks, andofficer’s entries on DA Form 67-9-1, if appropriate

positions of the rating offlc!als. The senior rater's organization, (2) Is an outline of the normal reduirements of a specific duty

telephone number and email address will also be entered.

: ) . - osition.
¢. Detailed instructions for this part are as follows: P (ial’)I Should show type of work required rather than frequently
(1) Prior to initiating the report, the Bn S1 or administrative changing tasks
office will ensure that data identifying the rating officials are accu- y

. h e . b. The duty description portion is intended to provide users of the
rate and_duty assignment entries reflect position titles. AII grade ogR (selection boards, personnel officers, etc.) a succinct descrip-
entries will be the current (as of the “Thru” date) grades with a “P”

. A : ) tion of the rated officer's primary responsibilities and the type of
added, only if he or she is in an authorized position for the grade toI l primary ponsibit yp

- . X > position the officer holds.
which he or she is to be promoted. Rating officials who have been” . patailed Instructions.

frocked to a higher grade and are serving in an authorized position (1) Enter in Part llla and b the principal duty title and AOC/
for which he or she has been frocked will enter the frocked grade.\ 03 to identify the rated officer's position. This information will
(2) For rating officials who are members of other services, in girectly reflect the duty title found on the DA Form 4037 (Officer
addition to their rank, enter their branch of service (i.e., USN, Record Brief) (ORB). Part lllb will contain, as a minimum, the first
USAF, USMC) in the “Branch” block in Part lic. For example, a fiye characters of the position requirements code; seven characters if
US Navy Captain would be entered as CAPT in the rank block andyn aqditional skill identifier (ASI) is needed; or nine characters if a
USN in the branch block. For civil service senior raters, enter the language identification is required.
pay grade, GS-(13-16). For members of the Senior Executive Serv-(2) part Ilic. The significant duties and responsibilities section
ice, “SES” will be entered in lieu of a grade. , will be a succinct narrative, written in prose (not bullet) format. The
(3) The rater enters the most recent Army Physical Fitness TeStater will describe in detail the rated officer’s duties and responsibil-
(APFT) performance and height and weight data as of the “Thru” jties. The narrative should be reflective of the duty description on
date of the report (see para 3-19.1 for instructions). The rated officelthe officer's OER support form. Key elements inciude: number of
should sign and date the report after its completion and signature bysersonnel supervised, amount of resources under one’s control, and
all rating officials in the rating chain. The rated officer's signature scope of responsibilities. Descriptions must be clear and concise and
verifies the accuracy of the administrative data in Part | (exceptmyst emphasize specific functions required of the rated officer. The
block m), the rating officials in Part Il, the APFT and height and rater should also note conditions peculiar to the assignment. For
weight data in Part IVc, and that the rated officer has seen theexample, active component officers who are assigned to full-time
completed OER, Parts I-VIl. This action increases administrative support duties with reserve component units or reserve component
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